
BOOKING	  A	  COURSE	  
ONLINE	  January	  2018	  

1 Log	  into	  https://www.scottishfalive.co.uk/scottishfa/coaches/	  

2 If	  you	  know	  your	  log	  in	  details	  then	  you	  can	  enter	  and	  log	  in	  
3 If	  you	  don’t	  you	  need	  to	  “Create	  New	  Account”Click	  on	  waiting	  list	  and	  it	  brings	  up	  the	  screen	  

below	  and	  presents	  you	  with	  3	  options	  
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Option	  1	  –	  	   I	  have	  NEVER	  registered	  with	  the	  Scottish	  FA	  as	  a	  coach	  or	  course	  attendee	  
If	  you	  choose	  this	  option	  you	  would	  complete	  the	  fields	  below	  and	  an	  account	  will	  be	  
created	  for	  you.	  	  	  An	  automatic	  email	  will	  be	  sent	  to	  you	  with	  a	  password	  and	  you	  can	  
then	  log	  into	  your	  account	  and	  book	  the	  course	  

Option	  2	  –	   I	  am	  registered	  with	  the	  Scottish	  FA	  and	  have	  my	  Coach	  ID	  number.	  
If	  you	  choose	  this	  option	  you	  would	  complete	  the	  fields	  below	  and	  a	  password	  will	  be	  
sent	  to	  the	  email	  address	  on	  your	  record	  for	  you	  to	  log	  in	  and	  book	  the	  course.	  	  	  	  

Option	  3	  –	  	   I	  am	  registered	  with	  the	  Scottish	  FA	  and	  DO	  NOT	  have	  my	  Coach	  ID	  Number	  
If	  you	  choose	  this you	  would	  complete	  the	  fields	  below	  and	  a	  request	  will	  be	  sent	  to	  
the	  coaching	  mailbox	  and	  we	  will	  confirm	  your	  Coach	  ID	  Number.	  

It	  is	  important	  NOT	  to	  create	  a	  new	  account	  if	  you	  already	  have	  one	  as	  your	  previous	  qualifications	  
will	  already	  be	  on	  the	  system	  under	  a	  different	  ID	  number.	  

4. Once	  you	  are	  logged	  in	  you	  will	  be	  in	  the	  home	  page.

5. Click	  on	  the	  tab	  entitled	  “Book	  a	  Course”.  Leave the "Region" tab blank.
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6. On	  the	  drop	  down	  choose	  Child	  Wellbeing in Scottish Football E-learning	  and	  select	  search

7. Click on the blue icon on the right hand side of the screen
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8. Click	  on	  Fees	  &	  How	  to	  Apply	  at	  the	  bottom	  of	  the	  page.
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9. Click	  on	  the	  Book	  Now	  button.  This is a free course so there is no payment required.
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